(MBIAOY «Bémenckmnii JIC Nely)

COI'JIACOBAHO VYTBEPXIAIO

OO61ee cobpaHue pabOTHUKOB OpraHUW3aLMU

MBJIOY «Béenckuii JIC Noly

[pencenarens cobpanus

(WM -1llanoBanosa T.A.

(ITporoxon Nel or _23 mas_2025r.)

Ilonoxenne o nopsiike pa3paGoTKH H NPHHSATHS JOKAJbHbIX HOPMATHBHBIX
npaBoBbiX akToB B MB/IOY «Bémenckuii {C Nel»

1. O61ne MoJIoKEeHU
1.1. Mannoe [TonoxxeHue o TOKaIbHBIX HOPMATUBHBIX akTax B MBJIOY
«Bémenckuii JIC Nel» (nanee-YupexaeHue) paspadoTaHO B COOTBETCTBUH C
DenepanbHbIM 3ak0HOM Ne 273-D3 ot 29.12.2012 «O6 obpa3zoBaHuU B
Poccuiickoit @eneparuu» ¢ usmenenusMu Ha 13 nexabps 2024 rona, TpynoBoro
xoznekca Poccuiickoit @eneparuu ([anee - TK P®), I'paxxganckoro Konexca PO
(nanee - 'K P®), a Takxe YcTaBoM YupexIeHHUs U IPyTMMUA HOPMaTUBHBIMU
IpaBOBbIMU akTamu Poccuiickoit @denepanuu, periiaMeHTUPYOIUMU
JIeATEIIbHOCTh OpraHu3allii, OCYIIEeCTBISIOMNUX 00pa30BaTeIbHY 0 AEATENBHOCTD.

1.2 Hacrosimee [lonoswcenue o nokanvHom akme Yupeocoenus (nanee —
ITonoxenue) pa3paboTaHo B LENsIX pealu3allMd IpaBa Ha CaMOCTOATEIbHOE
Co3JlaHMe U pa3paboTKy HOPMATHBHO-TIPABOBOM 0a3bl Ui CBOEH NEATENBHOCTH B
paMKax IOJTHOMOYHUH, OTHECEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoi denepanuu K
KOMIIETEHIIMH Y YPEeXKACHHUS.

1.3. JlanHOE TIOJIOXKEHUE MOTIONHSET U KOHKPETHU3UPYET MOPSIOK pa3paboTKu H
W3IaHUS. BHYTPEHHHUX JIOKAIBHBIX AaKTOB YUpEXIEHHS, ONpENesIeHHBIX YCTaBOM,
yCTaHaBJIMBaeT €IuHble TpeOOBaHMS K HOPMATHBHBIM JIOKAJBHBIM aKTaMm, HX
IIOJITOTOBKE, O(OPMIIEHUIO, NPUHATHIO, YTBEPXKACHUIO, BCTYIUIEHHIO B CHILY,
BHECEHUIO M3MEHeHHWH U OTMeHe, IyOnuKanmuu Ha O(ULHMAIBHOM CaiTe

Yupexnaenus.



1.4. Hacrosmee [lonoxxeHue siBISIETCS JTOKAJIBHBIM HOPMAaTUBHBIM aKTOM Y UpPEXKACHUS
Y BXOJUT B IIEPEUYCHB JIOKAJIbHBIX AKTOB Y UPEKACHUS.
1.5. Lensamu 1 3agayamu HacToAmero 110J10KeHNs SIBISIFOTCS:

® HOPMATHMBHO-IIPABOBOE pPErYIHMPOBaHME O0Opa30BaTEIbHBIX OTHOLIEHUH B
YupexeHuu
® CO3JaHUE E€IWHOW M COIVIACOBAHHOW CHUCTEMBI JIOKAIbHBIX HOPMATHUBHBIX
aKTOB YUpexIACHUSA
e oOecrieueHHE MPUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JESITENIbHOCTU
YupexeHus,
® COBEPIICHCTBOBAHHME TMPOIECCa IMOATOTOBKH, OGMOPMIICHUS, TPUHATUS U
peaNn3alum JOKAIbHBIX HOPMAaTUBHBIX aKTOB;
® [IpelOTBpallieHUEe JyOIUpPOBAHUS  PETyIUpOBaHUS  OOIIECTBEHHBIX U
00pa3oBaTeIbHBIX OTHOIICHUH B YUPEKICHHUH.
1.6. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TpPEOOBAHUSIM 3aKOHOAATEIHCTBA
Poccuiickoit ®denepanuu, SBASIOTCS 00M3aTEIBHBIMH K  HCIOJHEHUIO BCEMU
YY4aCTHHUKaMHU 00pa30BaTeIbHbIX OTHOIICHH.

2. OcHOBHBIE BHbI JOKAJbHBIX AKTOB JE€TCKOI0 €aJaa
2.1. JlokaabHbli aKT YUpexJCHUS TMPEJCTaBIseT CO0OM OCHOBaHHBIM Ha
3aKOHOJIaTENIHCTBE O(MUIIMAIIBHBIN MPABOBON JTOKYMEHT, MPHUHSATHI B yCTaHOBICHHOM
nopsiike YUpexJACHHs U PETryJUpYIOIMIUA OTHOIICHHS B paMKax 00pa30BaTeIbHOM
opranu3zanuu. llepeyeHp  BHJIOB  JIOKaJbHBIX  AKTOB,  PENIAMEHTHPYIOIIUX
00pa3oBaTeNbHYIO AEATENbHOCTh, YCTAHABIMBACTCS YCTaBOM YUPEXKICHUS U BKIIOYACT
B ce0s MpHUKa3bl, pElICHUs, TTOJIOKEHUS, NMPaBUiia, UHCTPYKIIUU U JIPYTUe JOKYMEHTHI.
[IpencraBineHHbIN IEPEYEHD BUOB JIOKAIBHBIX AKTOB HE SIBIISIETCS] UCYEPIIBIBAIOLLIAM.
2.2. Ycmae YupexneHus — JOKaJbHBI aKT, Ha OCHOBE KOTOPOro JEHCTBYET
oOpa3oBaTenbHasi OpraHu3aius. YCTaB JETCKOTO caja nmpuHumaetcs [lemarornueckum
COBETOM M YTBEPKAAECTCS B MOPSAAKE, YCTAHOBIEHHBIM 3aKOHOAATENBCTBOM Poccuiickoi
Oenepaunu. Ero coapepxkanue omnpeaensiercs cr. 25 @enepalibHOTO 3akOoHA OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepaiinim
2.3. Ilpuxka3 — NOKaJnbHBIA aKT, W3AABAEMbI 3aBEAYIOIIUM YUPEXKACHUEM IS
pellIeHUsI OCHOBHBIX M ONEPaTUBHBIX 3aJad. B Ae10ompou3BOJCTBE NETCKOTO caja
BBIJICJISIFOTCSL MPUKA3bl IO OPraHU3alMOHHBIM BOIPOCaM, MPUKa3bl IO OCHOBHOM
NEATENBHOCTH, IPUKA3BI IO TUYHOMY COCTABY.
2.4. Pewenue — JOKAIbHBIM aKT, MNPUHUMAEMbIA KOJUIETUAIBHBIMU OpraHaMu
Yupexxnenus B 1ENsIX paspelieHus HanOoJiee Ba)XKHBIX BOMPOCOB UX JEATEIHLHOCTH.
TekcT pemeHus COCTOMT M3 JIBYX YaCTEH: KOHCTAaTUPYIOLIEH WU PACHOPSAUTEIIBHOM,
paznenennsix cnoBoM «PEINID («PELHMIIAY, « PELILTJIO», «PELLJINY), koTopoe
reyaTaeTcs MPONMUCHBIMU OyKBaMHM C HOBOM CTpoku oT mons. [Ipu HeoOxomumocTu
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KOHCTATHUPYIOIIAsl YaCTh MOXET COAEPKaTh CChUIKM HA 3aKOHBI U IPYyTrHe HOPMAaTUBHBIC
akTel. PacnopsauTenbHas 4acTh M3J1araercs NMyHKTamH. PelieHus MOryT colep:Karb
NPWIOKEHMSI, CChUIKA HAa KOTOpPbIE JAeTCsi B  COOTBETCTBYIOIIMX  ITyHKTax
pacnopsAINTEIbHON YacTU. PelleHns NMOANMCHIBAIOTCA IPENCENATENIEM U CEKpeTapeM
KOJUIETHAJIBHOTO OpPIaHa.

2.5. Honosxcenue — JOKaJIbHBIA aKT, YCTAaHABIMBAIOIIMK IPABOBOM CTATyC OpraHa
yIpaBICHUs] JIETCKUM CaJOM, WJIM OCHOBHBIE TMpaBuia (MOPSIOK, HPOLEAYPY)
peanu3anuu YUpexaeHUeM Kakoro-aI1udo U3 CBOUX MPaBOMOYMA.

2.6. Ilpaguna — T7OKaJbHBIM AaKT, pEIVIAMEHTUPYIOIIUN OpPraHU3alUOHHbIC,
TUCUUIUIMHAPHBIE, XO3SMCTBEHHBIE W WHBIE CIEUUAJbHBIE CTOPOHBI AESATEIBHOCTH
VYupexknenuss W ero pabdOTHHUKOB, BOCIUTAHHUKOB W HX pPOAUTENEH (3aKOHHBIX
MIPEICTABUTENEH).

2.7. HucmpyKyus — JIOKAJIbHBIA AaKT, YCTAaHABIMBAIOIIMNA TMOPSNOK U CHOCOO
OCYLIECTBJICHUS, BBINOJHEHUA KAKUX-IMOO JIEWCTBHM; COBOKYIIHOCTh IpaBUJI
OCYIIECTBIICHUS OIPEJICICHHBIX BUOB AESITEIbHOCTH, IPOBEACHUS PaldOT, CIIy:KeOHOrO
noBeneHus. MHCTpyKuued omnpeaensioT MNpaBOBOM cTaryc (mpaBa, OOS3aHHOCTH,
OTBETCTBEHHOCTh) pPA0OTHHKA IO 3aHUMAEMON JOIDKHOCTU. VHCTPYKUHS CONEPKUT
UMIIEpaTUBHbIE  (TIOBEJIUTEIbHBIE, HE JONYyCKAaIOIMe BbIOOpAa) HOPMATUBHBIE
MpEeANUCAHUS.

JIOMKHOCTHBIE MHCTPYKIIUH, pa3padaThIBAET PYKOBOAUTEIb Y UPEKICHUEM.

2.8. VYupexaenue wuMeerT Apyrue crnenupuyeckrue HOPMATHBHBIE JIOKYMEHTHI,
pEerylupyIolie OTHOIIEHHs B cdepe o0pa3oBaHUs WIM KOHKPETU3UPYIOLIUE
JOKYMEHTHI, YKa3aHHbIE B HACTOSIIEM IIYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBHM
JESITeIbHOCTH YUpeXJACHUs: IpaBUia, pacUCaHusl, IUIaHbl, TpaduKH, UKIOTPaMMBI,
IIPOrpamMMBl, MTOPSIIKH, IPOTOKOJIBI, ITACTIOPTA.

2.9. [IoroBOpbl M HHBIE COIVIAILIECHMS, KOTOPBIE HW3JAIOTCSI OpraHaMy YIPaBICHUS
JETCKHUM CaJOM HE €IMHOJIMYHO, a IyTEM COIIaCOBaHUSA C WHBIMH JIMIIAMH,
BBICTYNAIOMIMMHU B HUX, B KAUECTBE CAMOCTOSITEIbBHOM CTOPOHBI (HAapUMEP, TPYAOBHIE
JIOTOBOPBI, JOTOBOPHI ApEHJbl HMYIIECTBA, JOIOBOPHl HA OKAa3aHHWE ILJIATHBIX
00pa30BaTeIbHBIX YCIYT U T.J.) HE ABJISAIOTCA JOKAJIBHBIMUA aKTaMHU.

3. IlopsiioK MOATOTOBKH JIOKAJIBbHOI0 AKTA
3.1. MHUIIMaTOPOM MOATOTOBKH JIOKAJIbHBIX HOPMATHBHBIX AKTOB Y UPEIKICHUS

MOTYT OBITh:
® yUpEIUTEIb;
® OpraHsl yrpaBJieHHUs 00pa30BaHUEM;
® aIMUHUCTpAIUs YUPEKICHUS B JIMIEC €€ PYKOBOAMTENS — 3aBEAYIOIIETO
YupexxaenueM, 3aMeCTUTENIeH PYKOBOIUTEIIS;
® OpraHbl CaMOYTIPABIICHUS Y YPEKICHUS,
® YYaCTHHUKHU 0Opa30BATEIIbHBIX OTHOIICHHM.
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3.2. Ilpm u3gaHuM JIOKAJIBHOTO aKTa 3aBEAYIOIIUNA YUPEKICHHEM PYKOBOJCTBYETCS
MPUHITUTIAMHU 3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKpPATHU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHMWEM [Jisl MOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBJSITbCSI U3MEHEHUS B
3akoHogaTenbcTBe PD (BHECEHME M3MEHEHUI, U3JaHNE HOBBIX HOPMATHUBHBIX MPABOBBIX
aktoB).  3.4. IIpoexkT JIOKaJIbHOTO HOPMATHUBHOTO aKTa TOTOBUTCS OTIEIbHBIM
PabOTHUKOM WJIM TPYIION paOOTHUKOB IO MOPYUYEHUIO 3aBEIYIOLIETO Y UpeKICHUEM, a
TaKKE OpraHoM  CaMOYIIPABJICHHS  YUpPEKICHHUEM, KOTOPBIA  BBICTYNHI  C
COOTBETCTBYIOIIEH NHUIUATUBOU.

34. 3.5. lloaroroBka JIOKaJbHOTO HOPMATHUBHOTO aKTa BKJIIOYAET B ceOs M3yyeHUE
3aKOHOJATEIIbHBIX W WHBIX HOPMATHBHBIX AaKTOB, JIOKAJBbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNbHOM  OpraHu3aluu, pPErIaMEHTUPYIOIIUX TE€  BOIPOCHI, KOTOpbIC
MIPENIONIaraeTcs OTPa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BHIOOp €ro BHU7A,
COJIEP>KaHMsI U MIPEACTABICHHUE €T0 B MUCbMEHHOU opMme.

3.6. IloaroroBka HamOoOJiee Ba)KHBIX JIOKAIbHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
perieHnii coopaHuii, MeJCOBETOB, OPraHOB CaMOYIIPaBJICHUS, MPUKA30B, MOJOKEHUMH,
MpaBWJI) [JOJDKHA OCHOBBIBATBCA Ha pPE3yJbTaTaX aHaln3a OCHOBHBIX CTOPOH
JNEATEIBHOCTH Y UPEKIACHHUS, TEHICHIIUN €T0 PA3BUTHUS U CIOKUBIICHCS CUTYallNH.

3.7. Ilo Bompocam mpuema Ha paboTy, NMEPEBOJOB, YBOJbHEHUM, MPETOCTABICHUS
OTIIyCKOB, MOOILIPEHUN WM TPHUBICYCHUS COTPYJHUKOB K JHUCHUILUIMHAPHON WIIH
MaTepUaJIbHON OTBETCTBEHHOCTH U3IAK0TCA MPUKA3bl, B COOTBETCTBUU ¢ TK PD.

3.8. IIpoekT JIOKaJIbHOTO HOPMATUBHOI'O aKTa MOJJICKHUT 00s3aTeIbHOM MPOBEpPKE Ha
JIATEPATYPHO-CTUIIUCTUYECKYI0O TPAMOTHOCTh M MPABOBOM JAKCIEPTU3E, KOTOPHIE
MPOBOAATCS 00pa30BaTeIbHOM OpraHu3alMeldl CaMOCTOSTENBHO JIMOO C Yy4acTHEM
[IPUBJICUCHHBIX CHEUHATUCTOB. JIOKaJBbHBII HOPMATUBHBIM AaKT, HE MPOILIECALINI
MIPABOBYIO IKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U MPUHATHUIO.

3.9. [Ilpoekr 1OKaTbHOTO HOPMATHUBHOTO akKTa MOXET ObITh TMpEACTaBICH Ha
oOCyXJIeHHe TyTeM pa3MElIeHHs] MPOEKTa JOKAJIHHOTO HOPMATHBHOTO AakKTa Ha
MH(QOPMAIIMOHHOM CTEHJI€ B JOCTYIHOM [Jisi BceoOmero oOO3peHHs MecTe, Ha
opUIIUAIBHOM CaiiTe YupexXJeHus, IMyTeM HaIlpaBJeHUs MPOEKTa 3aUHTEPECOBAHHBIM
JUIaM, TPOBEACHUS COOTBETCTBYIOIIETO COOpaHUS C KOJUIEKTHUBHBIM OOCYXKICHHEM
IPOEKTa JIOKAJbHOIO HOPMATHMBHOIO akTa W T.J. B ciydae cormacoBaHusi ITPOEKTa
JokaibHOro akta Ha Hem mpoctaisiercss Buza «COITIACOBAHO». 3.10. Ilopsimok
MPUHATHS JIOKAJIbHBIX aKTOB JETCKOIO Cajia YCTAaHABJIMBACTCS YCTABOM Y UPEKICHHUS:
YKa3bIBAIOTCSI  KBOPYM €  LEJbIO  YCTAHOBJIEHUS  MNPAaBOMOYHOCTH  OpraHa
caMoyTpaByieHus1, hopMa U OPSIOK T0JI0COBAHMUS.

3.11. JIna BBEOEHUA B JIEMCTBUE JIOKAJIBHOIO aKTa M3AETCS MPUKA3 3aBEAYIOLIETO
YupexxnenueM. JlokanbpHbIe akThl 0GOPMIISIOTCS B BHJIC TPWIOXKEHUS K TpHKaszy. B
[IPaBOM BEPXHEM YNy TaKUX JOKYMEHTOB NUIIETCS CII0BO «lIpunoxxeHue» ¢ ykazanueM
JaThl 1 HOMEpA U3JAHUS TPUKA3a.



312. B VYupexnaeHuu CO3[AIOTCS yCIOBHUS JJIi O3HAKOMJICHHMS] YYAaCTHUKOB
0o0pa30BaTeIbHBIX OTHOIICHUN C JIOKAJIbHBIMU akTaMu. O3HAaKOMJIEHHE MOXET OBITh
MPOBEACHO MMOJ MOAMUCH B CIy4asiX, MPEAyCMOTPEHHBIX HOPMATUBHBIMH JOKYMEHTAMH,
b0 pasMeleH B OOIIEAOCTYITHOM MecTe (MH(POPMAlMOHHBIM CTEH[ YUpexiaeHUs,
obUIIHATIBHBIN CalT YUpeKICHHS).

3.13. l3meHeHUs B JIOKaJbHBIM aKT BHOCSTCA IO Mepe HeoOxoaumocTH. B cmyuae
U3MEHEHHI B HOPMATHBHO-NIPABOBBIX akTax (efepalibHOro, PEruoHaAIbHOTO WU
MYHHIIUTIATBHOTO YPOBHEH, M3MEHEHUS B JIOKAJIBHBIA aKT YUpeKIACHUS BHOCUTCSA HE
MO37HEE 2X MECALIEB CO JHS UX OIyOIMKOBAHHS.

4. JlokyMeHTaJIbHOE O(popMJIeHH e
4.1. JlokanbHBIN aKT AOJDKEH OBITh JOKYMEHTaIbHO oopmiieH. CTpyKTypa JIOKaJIbHOTO
aKTa JOoJKHA 00ECIIEYUTh JIOTHUECKOE Pa3BUTHE TEMbI IIPABOBOTO PETYIUPOBAHMUS.
4.2. O6ue TtpeboBaHusi K OQOPMIICHUIO JIOKAJILHBIX AKTOB BKJIIOYAIOT CIEAYIOIIUE

HOJIOKEHUS:

e JlokanbHBIN aKT JOJIKEH CONEPKAaTh HAMMEHOBAHHE JIOKAJIbHOTO aKTa U JaTy
U3JAHUS.

e Eciau TpeOyercss pa3bsiCHEHHE LEJIEH M MOTHBOB IPUHATHSA JIOKAJIBHOIO
aKTa, TO HeoOXoJMMa BCTyNUTENbHAas dYacTh — mnpeamOyna. IlomoxkeHus
HOpPMAaTHBHOTI'O XapakTepa B IpeaMOyy He BKIIIOYAIOTCS.

e HopmaruBHble mnpeanucanus OQOPMIISIIOTCA B BHUJAE IYHKTOB, KOTOpBIE
HYMEpPYIOTCA apaOCKUMHM LHU(PpaMu C TOYKOM M 3arojlOBKOB HE HMEIOT.
[IyHKTBI MOTYT TOIPAa3AENsIThCS Ha MOAMYHKTHI, KOTOpPbIE MOTYT HMETh
OyKBEHHYI0O WM UU(PPOBYIO HyMmepaluio. 3HAuUTEIbHBIE 10 00BEMY
JIOKaJIbHbIE AaKThl MOTYT JEJNUThCA Ha IJaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU TP paMU U UMEIOT 3arOJIOBKHU.

e FEciu B JOKaJbHOM aKTe MPUBOASATCS TaONUIIbI, TPAPUKH, KAPThl, CXEMBI, TO
OHM O(OPMIISIIOTCS B BHUAEC NPUIOKEHUH, & COOTBETCTBYIOLIME IMYHKTHI
JIOKaJIbHOTO aKTa JOJHKHBI UMETh CChUIKM Ha 3TU NpUioxkeHud. JIokanbHbII
aKT C IPWIOKEHUAMHU JI0OJKEH UMETh CKBO3HYIO HyMEPALUIO CTPAHHIL.

e JlokanbHBII HOPMATUBHBIM aKT M3JIAaraeTcsl Ha TOCYIapCTBEHHOM s3bIKe PO
Y JOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

e B J0OKaJbHBIX HOPMATUBHBIX aKTaxX JalOTCS OMNPEACICHUS BBOAMMBIX
IOPUINYECKHUX, TEXHUYECKUX U APYTHX CIEHHUAIBHBIX TEPMUHOB, €CJIIH OHU
HE SIBJSIIOTCS OOIEU3BECTHBIMU M HEYNOTPEOIIEMbIMUA B 3aKOHO/IATEIbCTBE
P® u pernonasbHOM 3aKOHOJATEIILCTBE.

4.3. Kaxnaplii KOHKPETHBIM JIOKaJbHBIH aKT UWMEET YCTAaHOBJICHHYIO (Qopmy.
Odopmiisiercss B coorBerctBuuM ¢ ['OCT P 7.0.97-2016 «Cucrema cranmapToB IO
uHpopMauu, oubnuoreyHoMmy u umznarensckomy aeny (CUBUI). OpranuszanuoHHo-
pacnopsiauTenabHas ToKyMeHTanus. TpeOoBaHus K 0POPMIIEHUIO JOKYMEHTOB.
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4.4. JlokanbHbIE aKThl IPOXOAAT MPOUEAYPY PETUCTPALMU B CHELUAIBHOM JKypHAJeE.
OO0s13aTeNbHON PETUCTPAIIUH TIOJICKAT MMOJIOKESHUS, MPABIIIA, HHCTPYKIINH, TPUKA3hI U
paclopspKEHUsT  3aBEAYIOLIECTO  YUpeXIACHHEM. Perucrpauuio JOKaJbHBIX AKTOB
OCYILIECTBISIET OTBETCTBEHHBIN 3a BEACHUE AEJIONPOU3BOJICTBA COMIACHO MHCTPYKIIUHU
[0 JEJIONPOM3BOACTBY B YupexaeHuu. Perucrpauus IMOJI0KEHUH, MPABUI U
MHCTPYKLHI OCYIIECTBIISIETCA HE MO3JHEE THS UX YTBEPKICHUS 3aBEAYIOIIUM JIETCKOrO
caJa, MPUKA30B U PACHOPSHKECHUM 3aBEAYIOLIETO YUPEKICHUEM — HE IMO3JHEE THSA UX
W3JaHUs.

5. OcHOBHBbIE TPEOOBAHUA K JIOKAJIbHBIM HOPMATUBHBIM aKTaM
5.1. Cpenu nokajabHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIbHON OpraHU3aIliy BBICIITYIO
IOpUAMYECKYI0 CUIy uMeeT YcraB. IlosTomy, NpuHMMaeMble B JOIIKOJbHOM
00pa3oBaTeIbHOM  YUYPEXKICHUU JIOKAJIbHbIE HOPMATUBHBIE aKThl, HE JIOJKHBI
IIPOTUBOPEUYUTH €TO YCTaBY.
5.2. Tlpu MOATOTOBKE JIOKAJIbHBIX HOPMATHMBHBIX AKTOB, PETYIMPYIOMIUX COLMATBHO-
TPYAOBBIE OTHOLICHUS (HAmpuMep, KOJUIEKTUBHBIM JOTOBOp, MpaBWiia BHYTPEHHETO
pacnopsiika u Jip.) CIeAyeT pyKOBOJACTBOBAThCS PEKOMEHIALMSAMHU O HUX.
5.3. Ilonoscenue TOIDKHO COJIEPIKATH CIIEAYIONINE 00s13aTEIbHBIC PEKBU3HTHL:

e 0003HaYeHWE BU/A JIOKAJIbHOTO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHHUE,
e rpudBbl: IPUHATO, YTBEPKICHO, COTTIaCOBAHO;
® PETHCTPAMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINN €0 HAWMEHOBAHUIO;
®  TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;
® OTMETKY O HaJUYHH MMPUIIOKEHHUSI U COTIIACOBAHUS.

5.4. Ilpasusia 1OMKHBI COAEPIKAThH CIEAVIOIINE 00s13aTeIbHbIE PEKBU3UTHL:

e 0003HaYeHNE BHU/IA JIOKAJILHOTO HOPMAaTUBHOIO aKTa, €r0 HaMMEHOBAHUE;
e rpudbl IPUHATHUS U YTBEPKACHUS;
® TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO;
® OTMETKY O HAJIMYMH MPUIIOKECHUS,
® PETUCTPAlMOHHBIN HOMED.
5.5. Hncmpykyuu TOIDKHBI COJIEPIKATH CIICAYIONINE 00s3aTeIbHBIC PEKBU3HUTHL:

e 0003HaYeHHE BU/IA JIOKAJILHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE;
e Tpu(bI NIPUHATUSI U YTBEPKICHUS;
® TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;
® OTMETKY O HaJUYHUH MTPUITOKCHUS;
® pPETUCTPALMOHHBIN HOMED.
5.6. Illocmanoenenue 1OJKHO COACPIKATH CACAYIONINE 00s13aTEIbHbIE PEKBU3HUTHI:

e 00O03HaYCHHE BH A4 JIOKAJIbHOI'O HOPMATUBHOI'O aKTa, €0 HAMMCHOBAHHC,
¢ MCCTO U JaTy IMPHUHATHUA,
® TCKCT, COOTBeTCTBy}OHlI/Iﬁ €ro HauMCHOBAHHIO,
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® JIOJDKHOCTh, (amMuiauio, WHULUAIBI M TOMANUCH JIMIA, BBIHECIIETO
IIOCTAaHOBJICHUE; [ | OTTHUCK II€UaTH.
5.7. Pewuenusn NODKHBI COJIEPKATH CIECAVIOIHUE 00s13aTeIbHbIE DEKBU3UTHI:

e (0003HaYeHUE BHUJIA JTOKAJIIbHOIO HOPMAaTUBHOT'O aKTa;
® MECTO U 1aTy NPUHATHUSA,
® TEKCT;
JOJKHOCTB, (PaMIIINIO, MTHUIMAJIBI U TOJIUCH JIMLA, IPUHSABLIETO PEIICHUE;
OTTHUCK II€YaTH.
5.8. IIpukaswl u pacnopaxcenua JOJIKHbBI COAEPKATh CIAESYIOMNE 00g3aTeIbHbIE

PCKBHU3UTEI!
e o0o03HaucHHE BH/Ia JIOKAJIbBHOT'O HOPMATUBHOI'O aKTd, CI'0 HAMMCHOBAHUC,

® MECTO U JaTy NPUHATHS,
® PpErucTPalHOHHBIA HOMED;
® TEKCT;
® JIOJDKHOCTh, (PaMUJINIO, THUIUAJBI U IOJNUCH PYKOBOIUTENS Y UPEXKICHHUS.
[Tpuxa3bl U paciOpsKEHUS BBIMOIHSIIOTCS HA OJlaHKe YUpexKIeHUsI.
5.9. lIpomoxonvl u akmul JOIKHBI COJIEPKATh CIEAYIOUINE 00sI3aTEIbHBIC PEKBU3UTHIL:

e 0003HaYeHHE BU/IA JIOKAJILHOTO HOPMAaTUBHOIO aKTa;

® MECTO U JaTy NPUHSATHUS;

® HOMEp;

® CIIMCOK IPUCYTCTBYIOIINX;

® TEKCT, COJIep KAl MOBECTKY JHS, OMMCAHKUE XOJa, MOPSIAKa U MPOLETYPhI
COBEpPIIAEMbIX OMNPEACIICHHBIX (FOPUAUYECKH 3HAYMMBIX) JACUCTBUMA JHOO
OTCYTCTBHE ONPE/ICIICHHBIX (DaKTOB,;

® JIOJDKHOCTh, (paMUJIHI0, MHULHKANBI M TOAMUCH Jima (JIUI[), COCTaBUBIIHUX
WJIY TIPUHUMABIINX YYaCTUE B COCTABJICHUM MPOTOKOJIA WJIH aKTa.

5.10. Memoouueckue pekomenoauuu 10KHBI COAEPKaTh CIASAYIONME 00s13aTeIbHbBIC

PCKBU3UTHI:
0003HaUYCHHE BH A JIOKAJIbHOI'O HOPMATUBHOI'O aKTa, €0 HAMMCHOBAHHC, 1 MecTo

U J1aTy IIPUHATHS;
® TEKCT, COOTBETCTBYIOIUNM €r0 HAaUMEHOBAaHUIO U COAEPIKAILLMK yKa3aHHUE Ha
BHJI, HAUMEHOBAHUE W ATy NPHUHATUSA MPABWI WM UHCTPYKUWWA, HOPMBI
KOTOPBIX Pa3bACHSIOTCS, KOHKPETH3UPYIOTCS WIN  JETaJu3UpPYIOTCS
METOANYECKUMHU PEKOMEHIALUSAMY;
® JOJDKHOCTb, ()aMuiMsl, WHULMAIBl Juna (JIuL), COCTaBUBIINX
METOIMYECKHUE PEKOMEHIALINH.
5.11. Ipocpammel _u naaunst [OMKHBL _CONEPKATh CIEAYIOUIME 00s3aTesIbHbIE

PECKBHU3UTEI:
e 00O03HaUeHHE BHJa JIOKAJIbHOTO HOPMATUBHOT'O aKTd, €I'0 HAMMCHOBAHUC,
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¢ MCCTO M JaTa IIPUHATHA,
% TEKCT JIOKAJIbHOTO HOPMATuBHOI'O aKTa, COOTBCTCTBYIOH_[I/Iﬁ €ro HaumMCHOBAHMHIO.
5.12. Honxcnocmuas uncmpykuus Da6OTHI/IKa JOJIKHA COACPKATH CJICAYIONINE

pa3acJibl:
L O6HII/I€ ITOJIOZKCHMUS

® OCHOBHBIE 3aJayd, T[paBa, NpPEIOCTaBIsieMble paOOTHUKY U  €ro
0053aHHOCTH; [] B3aUMOJICHCTBUS;

® OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOEC M HECBOCBPEMEHHOE BBHITIOJHEHUE
(HeucnomHeHue)  00sA3aHHOCTEH,  MPETYCMOTPEHHBIX  JIOJKHOCTHOM
MHCTPYKLUEN;

e TpeOOBaHMS K PAOOTHHKY.

6. IlopsaAIOK NPUHATHSA M YTBEPKACHUA JJOKAJIBLHOI0 HOPMATUBHOIO AKTA

6.1. JIokanbHBIM HOPMATUBHBIN AKT, TPOLICAIINI ITPOBEPKY HA JIUTEPATYPHO-
CTUJIMCTUYECKYI0 TPaMOTHOCTh M TIPAaBOBYK) DJKCHEPTH3Y, a TaKXKe MPOLEAypY
COITIACOBAHUS, MOMJICKNT NMPUHIATUIO U YTBEPKIACHUIO 3aBEAYIOIIMM Y YPEKICHUEM B
COOTBETCTBHH C YCTABOM Y UPEKICHUS.
6.2. JlokaimbHplE =~ HOPMAaTUBHBIE  AKTBl  YUPEKICHHS  MOTYT  IPUHUMATHCA
pykoBoauteneMm, OOmum coOpaHueM paOOTHUKOB KoOJUIeKTHBa, Ilemarormueckum
coBeToM, OpraHom caMmoyIpaBlieHUsI 0Opa30BaTENbHOM OpraHU3allMU, HaJeJICHHBIMU
IIOJIHOMOYMSAMU 110 NPUHATUIO JIOKAJIBHBIX HOPMATUBHBIX AKTOB B COOTBETCTBUM C
YcraBoM YupexaeHus, — M0 NPEeAMETaM X BEICHUS U KOMIIETEHIIUH.
6.3. Ilpu npUHATHM JIOKWIBHBIX HOPMAaTUBHBIX aKTOB, 3aTParvBarollUX IIpaBa
BOCIIMTAHHUKOB, YYUTHIBAETCS MHEHNE POIUTENBCKOTO KOMUTETA.
6.4. He mnomnexar NPUMEHEHHUIO JOKAJIbHBIE HOPMATUBHBIE aKThI, YXYALIAOIIHE
MOJIOXKEHUE YYACTHUKOB OOpPa30BATENbHBIX OTHOLIEHUWH MO CPAaBHEHHUIO C TPYAOBBIM
3aKOHOJATENBCTBOM, KOJUIEKTUBHBIM JTOTOBOPOM, COITIALIEHUSMH, & TAKXKE JIOKAJIbHbBIC
aKThl, IPUHATHIC C HAPYLICHUEM IOPSIAKA y4eTa MHEHHs IIPEACTABUTEIBHOIO OpraHa.
6.5. Ilpomenmuii npouenypy NpUHATHUS JOKAJIbHBIA HOPMAaTUBHBIN AKT YTBEPKIAETCA
pykoBoauteneM  YupexiaeHus. @DaxT  yTBepKIeHUS  OoQopMmIIIeTCS  MPUKA30M
3aBEAYIOLIETO YUPEXKACHUEM, 3aBEPEHHBIN ITOAINCHIO.
6.6. JloKaJbHBII HOPMATHUBHBIM AKT BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOIO B HEM,
a10o0, B Clly4ae OTCYTCTBHSI TAKOTO yKa3aHHs, IO MCTEUEHUHU 7 KaJleHAApHBIX JTHEH ¢
JaThl TPUHATUS JAHHOTO JIOKaJbHOTO HOPMATHBHOTO axrta. Jlatoi mnpuHATHA
JIOKaJAbHOTO  HOPMAaTUBHOTO  aKTa, TPEOYIOLIEro  YTBEPXKIEHUS  3aBEIyIOLIUM
YupexneHueM, BISIETCS JaTa TAKOTO YTBEPKICHUS.
6.7. Ilocnme yTBEpKIEHHS JIOKAJIBHOTO HOPMAaTHMBHOTO aKTa MPOBOIUTCS MpOLEAYypa
O3HAaKOMJICHHS C HHMM YYacTHMKOB O0Opa30BaTelbHBIX OTHOIIEHHWH, Ha KOTOPBIX
pacCIpOCTPaHAKOTCA  NOJIOKEHUS  JTAHHOTO  JIOKAJbHOIO  HOPMATHBHOIO  aKTa.
O3HakoMJIEHHE C JIOKaJIbHBIM HOPMATUBHBIM aKTOM OGOpMIISIETCSI B BUJIE MOANUCU
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O3HAaKOMJIIEMBIX JIMI[ C YKa3aHuWeM Jaarbl o3HakomieHus B JKypnane o3HakomuieHws,
MPUJIaraéMoM K HeMY, JIN0O B OTJEIBHOM KypHajie. O3HAKOMJICHHE C JIOKAJIbHBIM aKTOM
MOXET OBITh TaKK€ MPOU3BENCHO IIyTEM HaIMpaBICHUS HA JJIEKTPOHHYIO TIOYTY
pabOTHHUKOB YUpEXKJIEHUSI.

6.8. 6.8. JlokasbHbIE HOPMATUBHBIE AKThl MPOXOIAT MPOLEAYPY PETUCTpalUu B
CIELMAJILHOM JKypHAJIE.

6.9. OOs3aTeNbHON pErucTpaly IOAJIEKAT IOJIOKEHHsI, MpaBuia, WHCTPYKLUH,
[IPUKA3bl U PACIIOPSDKEHUS 3aBEAYIOLLIETO Y UPEIKICHUEM.

6.10. Permcrpanuro JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB OCYILECTBIIIET OTBETCTBEHHBIN 3a
BEJACHUE JCIIONPOU3BOJCTBA COIVIACHO MHCTPYKUHMHM [0 JEJONPOU3BOACTBY B
YupexaeHun.

6.11. 6.11. Perucrpauus IONOXKECHUM, NMPaBUI U WHCTPYKLUN OCYIIECTBISIETCS HE
[I0O3HEE JHA UX YTBEPXKACHUSA 3aBEAYIOIIUM  YUYPEKICHUEM, IIPUKA30B U
pacnopsKEHUN pPyKOBOAUTENST 00pa30BaTEIbHOM OpraHU3alMM — HE MO3[HEE JHS HX
W3/IaHMUS.

6.12. YTBepKIeHHBIA JIOKAJbHBIM aKT MOJJICKHUT OIMYyOJUKOBAHUIO HAa O(UIHAIBHOM
caiite YupexaeHus B TeueHue 10 (necsaTu) KaJleHIapHbIX JHEH.

7. Ilopsinok BHeCeHUS] U3MECHEHUS U J0NOJTHEHUN B JIOKAJIbHbIE AKThI
7.1. B neicTByromye JOKaJdbHBIE aKThl MOTYT OBITh BHECEHb HW3MEHCHUs U
JIOTIOJTHCHHUSL.
7.2. TlpennokeHHe O BHECEHUM WM3MEHEHHMM MOXET HCXOJIWUTh OT J000ro opraHa u
JvIla, KOTOPBIM, COMIacHO Hactoduemy [lonoxeHnto, ”MeeT mpaBo CTaBUTh BOIPOC O
pa3paboTKe U MPUHATHU COOTBETCTBYIOIIETO JOKAJILHOTO aKTa MO0 yTBEPXkKIAaTh STOT
JIOKYMEHT.
7.3. IlopsAIOK BHECEHUS] U3MEHEHUN W JOMOJTHEHUN B JIOKAJIbHBIC AKThl Y UYPEKICHUS
ONPENEISIETCS B CaMHUX JIOKAJIBHBIX akTax. B ocCTajnbHBIX CilydasgX HU3MEHECHUS |
JTIOTIOJTHEHUS OCYILIECTBIISIFOTCS B CIIEAYIOIIEM TOPSIIKE:
® BHECEHME W3MEHCHUM W JOINOJHEHUM OCYIIECTBISCTCI B TMOPSIKE,
YCTAaHOBJIEHHOM B JIOKQJIbLHOM HOPMAaTHUBHOM aKT€, HA OCHOBAHUU KOTOPOTO
BHOCSITCS U3MCHCHUS;
® U3MEHEHHS M JOMOJHEHUS B JIOKAJbHBIE AKTHI: MOJOXKEHUs, MPUHSTHIE 0€3
COIVIaCOBaHUs C OpPraHOM yOpaBji€HUs (camMOyIpaBl€HUs), TMpaBuUia,
MHCTPYKLHH, MPOTPaMMBbl, IUIAHBI, MOCTAHOBJICHUS, PEUICHUS, MPUKA3bl U
paCIOPSDKEHUS, BHOCATCA IIYTEM HW3JAaHUS I[IPUKa3a 3aBEAYIOLIETO O
BHECEHUU U3MEHECHUHN WJIN JOITOJIHEHUN B JJOKAJIbHBIM HOPMATUBHBIN AKT;
® V3MEHEHMS U JOIMOJIHECHUS B MOJIOKECHUS, MPUHATHIC MOCIE COITIACOBAHUS C
OpraHOM TOCYIapCTBEHHO-00IIECTBEHHOTO YIMPaBICHUS (CaMOyINpaBICHUs),
BHOCATCSL NyTEM  W3AaHWS TMpHKa3a  3aBEAYIOLIET0  JIOMIKOJIbHBIM



O6p8,30BaT€JIBHBIM YUpPCKICHUEM O BHCCCHHUU W3MEHCHUM WU I[OHOJ'IH@HI/Iﬁ
B JIOKaJILHBIA aKT C NpCABAPUTCIIbHBIM ITOJYYCHHUCM OT HCTO COITIaCusl.
7.4. JlokaJabHEIC HOPMATHUBHBIC aKThl MOI'YT OBITh JOCPOYHO M3MCHCHBI.

® B CIIy4a€ BHECEHUS U3MEHEHHI B YUPEAUTEIbHBIC IOKYMEHTHI Y UPEKICHUS;
® Ui NPUBEACHUS B COOTBETCTBUE C M3MEHEHHBIMU B IEHTPAIM30BAHHOM
MOPSIJIKE HOpMAaTUBaMu O TPYIE;

® [0 pe3yJibTaTaM arTecTaluud padourux MecCT.
7.5. I3MeHeHus U JOTIOJTHEHUA B JIOKAJIBHBIM aKT BCTYNAKOT B CUJIY C JaThl, YKa3aHHOU
B IIPUKa3€ O BHECEHUN U3MEHECHUI WIIN JOMOJHEHUN B JIOKAIBHBIA HOPMATUBHBIN aKT, a
B CJIyda€ OTCYTCTBHUS YKa3aHHUS B HEM JIaThl — MO UCTECYEHUIO 7 KAICHIAAPHBIX JHEU C
JaThl BCTYIUIEHUS MPHKAa3a O BHECEHUH U3MEHEHUN WJIW JIOMOJHEHUN B JIOKAJIBHBIN aKT
B CHUTY.
7.6. I3MeHeHUs W JIOMOJIHEHUS B MPEANUCAHUS UM TpeOOBaHMs, MPOTOKOJIBI M aKThI,
METOIMYECKUE PEKOMEHJIAIMU, AKTHI O IMPU3HAHUM JIOKAJIBHBIX AKTOB YTPaTHBIINMU
CHUJLY, HE BHOCATCH.

8. OTBeTCTBEHHOCTDH

8.1. 3a HEeMCHoJHEHUE WM HEHAJJIeKalllee UCIIOJIHEHUE TPEOOBAaHM, yCTaHOBIIEHHBIX
B JIOKQJIbHBIX aKTaX YUPEXKACHUS, COTPYIHUKH Y UPEKICHUSA HECYT OTBETCTBEHHOCTD B
COOTBETCTBHUM C YCTAaBOM, TPYAOBBIM KogeKkcoM Poccuiickor denepanuu.
8.2. 3a HeEUCHONHEHWE WM HCHAJICKAIee HCIHOJHCHHE  O00sS3aHHOCTEH,
YCTAHOBJICHHBIX JaHHBIM [lonokeHueM, paOOTHHKU YUpexKACHHUS, yYacTBYIOIIHUE B
pa3paboTke JIOKaJbHBIX aKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
JNEUCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIHLCTBOM.

9. JleiicTBHE JIOKAJbHBIX AKTOB
9.1. JloxkanbHble aKThl OpraHU3alWd, OCYLIECTBISIOMIEH  00pa30BaTENbHYIO
JeSATEIbHOCTD, JICHCTBYIOT TOJBKO B Mpeaenax YUpeKJACHUS U HE MOTYT PEryJIMpoBaTh
OTHOIIIEHUSI, CKJIA/IbIBAIOIIMECS BHE YUPEKIACHUS.
9.2. JIokaJbHBIE aKThl YUPEKACHHUS YTPAUMBAKOT CUIY (IOJTHOCTHIO MK B OTASIBHON
YacTH) B CACAVIONIUX CIyYasIX:

e BCTYIUICHUE B CHJIYy akTa, IMPU3HAIONIETO JIAHHBIM JIOKAJbHBIM aKT
yTPaTUBILIUM CHUILY;

® BCTYIUICHHE B CHIIY JIOKAJIHHOTO aKTa OOJIbIIEH FOPUIAYECKON CHUITbI, HOPMBI
KOTOPOTO MPOTUBOPEUAT MOJOKEHUSAM TAHHOTO JTIOKAJIBHOTO aKTa;

® [IPU3HAHUE CYJIOM WJIM UHBIM YIIOJTHOMOUYEHHBIM OPTaHOM TOCyJapCTBEHHOM
BJIACTH JIOKAJBHOTO aKTa YYPEeXICHHUS NPOTUBOPEYALIUM JCHUCTBYIOLIEMY
3aKOHOAATENbCTBY. 9.3. JIoKanbHBIA akT YUpeKIeHUs, YTPATUBIIHA CHITY,
HE MOJJIEKUT UCTIOJIHEHUIO.
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10. 3akr0unTeIbHBbIE MOJI0KEHUS
10.1. Hacrosimiee [lonooicenue o nopsioke pa3pabomku U NPUHAMUS JIOKAIbHBIX
HOPMAMUBHBIX NPABOBIX AKMO8 6 Yupexcoenuu SBISETCS JOKAIbHBIM HOPMAaTHUBHBIM
akToM, npuHuMaeTcs Ha OO1eM coOpanur paOOTHUKOB YUPEXKJICHUS U YTBEPKIACTCS
(160 BBOAUTCS B JACHCTBHE) MPUKA30M 3aBEIYIOIIETO Y UPEKICHUEM.
10.2. Bce wu3MeHeHHMs U JIONOJIHEHHUSA, BHOCHMBbIE B Hacrosiiee IlonoxkeHue,
opopmisitoTcs B MHUCBMEHHONM  ¢GopMe B COOTBETCTBHHM  JICUCTBYIOIIUM
3aKoHOAaTeNbCTBOM Poccuiickon denepanun.
10.3. IlonoxkeHue o MOpsiAKE pPa3pabOTKU U MPUHATUS JIOKAJIBHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB YUPEXKACHUS MPUHUMAETCS Ha HEONPENEIEHHbIN cpoK. I3MeHeHus u
nononHeHus: K llonmokeHWI0 MpUHUMAIOTCS B TOpsAnke, npexycMoTpeHHoM 11.10.1.
HacTosero [lonoxenus.
10.4. Ilocne mnpunstus llomoxenus (WM M3MEHEHUM M JIOMOJIHEHUH OTIEIbHBIX
IYHKTOB W pa3/ieloB) B HOBOM pENaKUMU NPEAblaylIas pedakius aBTOMAaTU4ecKd
YTPauyuBaET CUITY.
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